
Injury

Assess for Action

LEVEL 1
Attend to 

injury/illness

Person/s     
continues activity

Incident form is 
completed

LEVEL 2
Attend to 

injury/illness

Student 
discontinues 
activity and 
remains with the 
team

Next of kin are 
contacted and/or 
“authorised 
person”

Transport is 
confirmed with 
person/s and/or 
“authorize 
person”

Incident form is 
completed 

LEVEL 3
Attend to person/s 

ie comfort, 
warmth, minimal 
movement 
and/or recovery 
position

“Authorised 
person” remains 
with the person/s

Incident report is 
filed

LEVEL 4
Person/s is 

attended to by St 
Johns and 
transported to  
hospital 

The “Authorised 
person” 
accompanies the 
person/s

The next of kin is 
contacted 

The “Authorised 
person” remains 
with the person/s 
until the next of 
kin arrives

Incident form is 
completed 

Equipment 
involved with the 
incident will be 
checked and  
changed to 
ensure safety 
guidelines are 
met

Injury 
Example

Level 1 – Person/s experiences a minor graze, cut; 
etc– situation is under control
Participant/spectator/staff resumes duty

Level 4 –
Person/s sustains a suspected broken limb in a fall, 
collapses from heat exhaustion, epileptic fit, heart 
attack etc - Situation requires medical attention, 
St Johns is involved, person goes to hospital

Note:
Level 1 to 4 indicates the level of severity, the level of intervention, the level of control, if the party/s involved remain or 
are removed from the situation.  

All levels 1 – 4 require an Incident Report to be given to the Event Director:  director@asbpolyfest.co.nz


